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EDUCATIONAL AND FINANCIAL REPORTING 
 

Policy 
 
Green Valley Islamic College maintains relevant data in order to comply with the 
reporting requirements of the NSW Minister for Education and Training and the 
Commonwealth Department of Education, Employment and Workplace Relations. This 
reporting includes public disclosure of the educational and financial performance 
measures and policies of the school as required from time to time. 
 

Procedures 
 
Procedures on how Green Valley Islamic College will ensure that ongoing reporting 
requirements will be met: 

 The Principal is responsible for co-ordinating the final preparation and 
distribution of the annual report to the Board and other stakeholders as required 

 For each reporting area, the Principal will identify the staff member responsible 
for the collection, analysis and storage of relevant data and for providing the 
relevant information to the Accountant for inclusion in the report 

 The Principal will determine the specific content to be included in each section of 
the report and review this each year to ensure ongoing compliance, relevance and 
usefulness 

 The Principal is to ensure that preparation of the report sent to the Board of 
Studies online by no later than 30 June in the year following the reporting year and 
publicly avail the annual report on the school website by no later than 30 June in 
the year following the reporting year 

 The Principal sets the annual schedule for delivery of information for each 
reporting area to the coordinator, preparation and publication of the report, 
distribution of the report 

 The Accountant is responsible for provision of information on the My School 
website, as requested 

 The Accountant is responsible for provision of data in electronic format as 
requested by the Minister within 3 months of the notification 

 

Requests for additional data from the NSW Minister of Education and 
Training 
 
From time to time the Commonwealth Government, through the Minister for School 
Education, Early Childhood and Youth and the NSW Government, through the Minister for 
Education and Training, may request additional information. To ensure that such requests 
are dealt with appropriately, the Principal is responsible for coordinating the school’s 
response. This person is responsible for the collection of the relevant data and for 
ensuring it is provided to the Board of Studies in an appropriate electronic form. 
 

DEEWR Annual Financial Return 
 
The Accountant is responsible for completing the questionnaire. This person is 
responsible for the collection of the relevant data and for ensuring it is provided to 
DEEWR in an appropriate form. 
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MESSAGE FROM THE KEY SCHOOL BODIES 
  

Message from the Acting Principal – Mr Abdul Munaf Shah 

 

Assalamu Alaikum Wa Rahmatullahi Wa Barakatuhu 
 
Alhamdulillah, all praise belongs to Allah (SWT), the most high, the most benevolent, and the most 
merciful. We thank Him for his mercy, blessings and guidance. I testify that there is no god but Allah the 
Exalted and that Prophet Mohammed (SAW) is his slave and final messenger. 
 
The essence of Green Valley Islamic College is that it is blessed with a team of dedicated and caring staff 
who have created a safe, supportive and a loving Islamic environment. Our College focusses on the core 
values of Respect, Ownership, Caring, Knowledge and Safety (ROCKS). These values are embedded with 
the teachings of our Holy Prophet (SAW) and the Quran. Due to the richness of our Islamic faith and its 
ethos, GVIC can be described in its vision to achieve excellence and provide a quality teaching and 
learning environment. We endeavour to provide the best of education including Islamic teachings and 
Sunnah to strengthen the understanding of Islam to our students. 
 
A major sign of a healthy and developing school is its capacity to renew itself. Such renewals involve the 
critical reflection of all the stake holders of the school on its essential purpose as it encounters constant 
change and new challenges. As part of this process, the College reflected on the following components: 
Teaching and Learning, Student Wellbeing, Pastoral Care and Development and Maintenance. Focused 
reflection by the staff on each component identified areas of strength and areas that needed 
development. 
 
Teaching and Learning 
The staff at GVIC is enthusiastic, energetic, empathetic and committed to providing a safe learning 
environment and the best possible educational experiences for the students. Staff is constantly 
developing their own pedagogical practice through staff development sessions. These experiences 
further enhance engagement within the classroom and the learning outcomes of our students.  
 
Teaching and learning strategies have been linked to learning experiences described in each unit of 
work. Teachers use their professional judgement to review the suggested strategies and then decide on 
the most appropriate strategy for meeting the needs of their students and deliver the essential content. 
This year there has been a major emphasis on familiarisation of the new Australian Curriculum. Staffs 
have received professional development in a broad range of areas to support the National changes. 
Furthermore, they have been working closely with Officers from BOSTES and AIS. 
 
Student Wellbeing 
Student wellbeing at GVIC “incorporates all aspects of school community life from students’ physical, 
intellectual, moral, social, emotional and spiritual wellbeing and development to the safe and 
supportive environment in which they learn”. Student wellbeing is fundamental to successful learning. 
Students who are happy, confident and able to establish meaningful relationships are better placed to 
achieve positive learning outcomes.  The Positive Behaviour Support (PBS) program at GVIC provides a 
safe and effective environment that contributes to positive learning outcomes and the wellbeing of 
students, staff and the broader community. In addition, the Pastoral Care programs where we 
emphasise Islamic values and norms and the support from our parent community have had a great 
impact on student discipline. This program is based on the Quran and Sunnah. The Prophet (SAW) says 
“nothing will be heavier on the day of resurrection in the scale of the believer than good manners. Allah 
hates one who utters foul or course language” (narrated by Tirmidhi). The College has also been 
working in conjunction with the health promotion Officers from NSW Department of Health and the 
Police to promote student wellbeing at GVIC. 
 
Pastoral Care 
Students need a framework that provides competent instructions, appropriate experiences, wise 
directions and thoughtful care which enables learning within a secure, balanced and non-threatening 
environment. Parents/Guardians must be able to entrust their children to the school knowing that 
students will be nurtured in the environment mentioned above. Consequently, a pastoral care program 
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was introduced in the High School in the beginning of the year. This program included weekly Taleem 
session and a Hadith session for each cohort. The College Chaplain, Maulana Rasheed with the 
assistance of the Arabic Department organised these sessions based on the school values, ROCKS. 
Examples are drawn from the Quran and Sunnah to supplement this program. This program is further 
supplemented by DEAR (drop everything and read) and DEAW (drop everything and write) programs. 
This program is effectively run by the English Department. We are hoping to introduce this program in 
our Primary School in 2015, Insha Allah.  
 
Development and Maintenance 
A major building project, partly funded by the Federal Government has been completed this year. A 
twelve classroom block with two staffrooms has been built. This has dramatically eased our classroom 
shortage. Years 11 and 12 have now moved to the new block making room for Year 6’s to move in. Our 
future enrolments show a strong demand for places at the College. There is a broader catchment area 
from which we are drawing students. It is very pleasing to see the growing reach we have in the 
surrounding suburbs. With the addition of new classrooms and with council approval we will be able to 
enrol more students in the near future, Insha Allah.  
 
ICT has continued to be upgraded and expanded. The installation of the Tag Alert System in the Library 
has made borrowing and cataloguing of books much easier. The College has added new internet 
connections, thus, increasing internet speed. This has been invaluable especially with the increased use 
of internet due to the introduction of iPads. More ICT has been incorporated into our teaching and 
learning. Trolleys of iPads have been deployed to each Faculty with a range of apps to help with 
resource based learning and for class research projects. Teachers have developed in their ICT skills and 
are using the iPad devices successfully in their curriculum.  
 
With the installation of new software, Administration staff is now able to SMS parents if their child(ren) 
are absent from school. A new GVIC website is in the process of being finalised and Insha Allah it will be 
up and running before the end of 2015 academic year. 
 
HSC/NAPLAN 
In keeping with the tradition, our 2013 graduating class again achieved outstanding results. These 
results reflect not only the hard work of our students but also on the support they received from 
parents, the quality of our programs and the expert tutelage from our dedicated teachers. Credit goes to 
all the teachers who prepared the students over the years.  
 
In the National Assessment Program (NAPLAN), the results across the Years 3, 5, 7 and 9 literacy and 
numeracy assessments are reported on a scale from Band 1 to Band 10. The achievement scale 
represents increasing levels of skills and understandings demonstrated in these assessments. I am 
happy to report that GVIC recorded a positive growth in progression from Year 5 to Year 9. This was 
above the State and the Association of Independent Schools (AIS). Furthermore, average student 
growth in Numeracy, progressing from Year 5 to Year 9 is higher than both the State and the AIS. 
 
Conclusion 
I thank Allah (SWT) for giving us the opportunity to serve this noble institution. I acknowledge the 
continued support of our community who contribute in many ways towards the development of our 
College. My sincere thanks and gratitude to the Board of Directors and the Shuraa Council for their 
guidance, support and their wisdom. Together in partnership we will move the College to greater 
heights and nurture those values that are an important part of the culture of our College. Finally, my 
sincere gratitude to the members of staff for their continued cooperation and support. To the students 
and staff who will be leaving GVIC, may Allah grant you every success in your future endeavours and to 
the returning students, have a pleasant and eventful holidays and Insha Allah we will meet in 2015 
academic year. 
 
Abdul Munaf Shah 
Acting Principal  
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Message from the Chairman of the School Board, Mr Rafeeq 
Mohammed 

 
Assaalamu Alaikum Wa Rahmatullah Wa Barakatuhu 
 
On behalf of the Board of Directors of Green Valley Islamic College, it is a great privilege and honour 
that I have been given the opportunity to convey my message to you all. 
 
Being a relatively new school, the College has grown rapidly both in terms of infrastructure and student 
numbers. Just last year the second cohort of Year 12 students sat for the HSC exams. It is pleasing to 
comment that all students passed their HSC course and have enrolled in tertiary institution of their 
choice. Our students have achieved ATAR ranking in the top 5% of the NSW state. Once again the 
students have set a benchmark for the Year 12 students this year to enhance their results. I am sure 
that the Year 12 this year will rise to the challenge! 
 
The College has also maintained its proud tradition of marked academic progress, cultural and sporting 
excellence in 2014 by taking part in various organised programmes. This augurs well for the College to 
produce well rounded students, who would use this foundation to propel themselves in their life 
beyond the schooling system. 
 
On its part, the College Board, the Muslim League (Parent Body) and the Shuraa Council has continued 
to provide support, encouragement and vision to ensure a stable and productive environment for 
everyone. To meet the growing needs of the College, construction of a new three storey building 
adjacent to the administration building has been completed and is now fully utilized. The Management 
is also supporting acquisition of additional resources to further equip the modern classrooms, 
computer labs, library and other labs. The College Board and the Muslim League of N.S.W. are now 
looking forward to acquiring a piece of land in the nearby area for the second campus for the Green 
Valley College to meet fast growing demand by the community for the growing population in the area. 
 
To progress the College, the Management has maintained cordial relations with external bodies such as 
the Association of Independent Schools of NSW, the Board of Studies of NSW, funding bodies, Financial 
institutions, Federal and State Government. We acknowledge the on-going positive support provided to 
the College by these institutions. 
 
For the first time this year GVIC launched its pre-Ramadhan programs for both Primary and High 
School. The programs were designed to raise awareness among our students and to enrich them with 
the virtues of Ramadhan. The students took home either copies of Quran or a Book on Ramadhan as a 
gift from the school. 
 
I thank the Shuraa Council for their wisdom and continuous guidance, the Muslim League of N.S.W, the 
College Board for its support, the Project Committee and the Principal Mr Munaf Shah, the teachers, 
administration and management staff for their untiring efforts in achieving the goals and objectives of 
the College. I also acknowledge and appreciate the parents and families of our students who continually 
provide support to their children and help them in their daily lives. To all the students of Green Valley 
Islamic College, you are all distinctive and I thank you for making us proud. I pray that you all are 
successful in life and cherish the memories of your time here at the College. 
 
May Allah bless this College and its management, staff and students. Ameen. 
 
Haji Rafeeq Mohammed 
Chairman of the Board of Directors
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Message from the School Captains of 2014 
 
The year of 2014 centred on character building and upholding responsibility as leaders. The 
way one reacts in a situation and how he or she interacts with those around them, is what I 
think separates leaders from followers. Managing pressure, meeting expectations and 
maintaining a single face tends to be a challenging task on a day to day basis when dealing 
with the needs of the students and teachers. Thus, it is the integrity, commitment and 
dedication that makes the SRC committee resilient. 
 
Our objective for 2014 was to raise funds for our sponsored child, connect with peers and 
keep our GVIC clean. As Captains, it was our role to demonstrate and model our school values 
of Respect, Ownership and Safety through creativity and responsibility. Our plans this year are 
marked by our efforts to improve student morale, encourage dialogue between juniors and 
seniors, and overcome boundaries within students’ friendship groups. This required 
communication, compassion and positivity. Building trust with younger students by giving our 
time during recess and lunch, to say hello or even share a friendly smile. We worked to “never 
look down on someone unless you’re helping them up” and to “blame softly and praise  
loudly”. As for my peers, we worked to organise Year 12 Jerseys and appealed for the 
opportunity to attend the sports carnival. 
 
When opportunities to perform activities rose, SRC really stepped in. At the sports carnival, 
we ran the canteen services, which we used as an outlet for our health promotion campaign. 
Promoting “EatWell, Live Well” through our healthy canteen menu and reinforcing “Slip Slop 
Slap” with free sunscreen. The day concluded with a cleaning competition, to encourage 
students to actively participate in keeping the environment clean. The success of the day was 
measured by the funds we raised for our sponsored child Qamar, whom we have been 
supporting since 2010?We thank the staff and students for their support and contribution. 
 
We extend our greatest regards to future SRC members and encourage them to develop their 
leadership skills in order to support fellow students and to benefit the wider community. The 
world around us may be ever-changing, yet we should still be able to maintain our cool. So 
here are our top tips for a beautiful life inspired by our wise teachers and parents through 
their actions. 
 
Joseph Charefedine & Hiba Naghi 
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CONTEXTUAL INFORMATION 
 

Green Valley Islamic College is an independent Islamic co-educational school catering for students 
from Kindergarten to Year 12. Green Valley Islamic College was established in January 2002 by the 
Muslim League of NSW Inc.  
 
Green Valley Islamic College was founded to provide boys and girls to acquire knowledge and 
education of Islamic Ethical Values and to excel in this life and the Hereafter through the provision 
of a wide range of learning experiences in a supportive, caring and intellectually stimulating 
environment. The school motto is that students will seek increased knowledge through faith and 
prayer. 
 
The school is located 7 kilometres from Liverpool amongst Sydney’s South Western Suburbs. The 
school is open to all students and currently, all the students are from Non-English speaking 
backgrounds. Green Valley Islamic College was started to ensure that the best quality education is 
delivered to our future leaders, our children, within an Islamic environment. 
 
The school has a great Islamic environment for children that gives them their cultural identity and 
builds up their morals and discipline. The school was established in 2002 with approximately 40 
students in Kindergarten to Year 2, supervised by 2 teachers. It has grown tremendously in 2014 
with 917 students in Kindergarten to Year 12, supervised by 67 teachers. In 2014, all classes were 
accommodated in the new modern, state of the art school buildings. The school is situated in a low 
SES area and there are no students with disabilities.  
 
The College has adopted the NSW Board of Studies Curriculum which includes the 6 Key Learning 
Areas and Computer Studies, Arabic Studies, Islamic Studies and Quran Studies. It aims to do this 
by providing highly trained and qualified staff, who have experience in a wide range of teaching 
and learning strategies, to cater for the individual differences and the needs of the students.  
 
School Aims:  
 

 To provide educational activities within an Islamic environment to support the 
development of good citizens within 

 Islamic spiritual values and knowledge 
 To develop caring and confident members of society with the ability to respond positively 

to new situations 
 To support the optimum development of all students 
  To achieve excellence through the provision of enriched learning experiences 

 
Stakeholder Goals: 
The College aims are reflected in the following goals for each of its key stakeholder groups: 
 
Students 
• Encouragement of excellence in learning outcomes 
• Support for diverse learning needs 
• Development and maintenance of a positive, structured Fair Discipline Policy 
 
Staff 
• Encouragement of excellence in teaching 
• Maintenance of K - 12 structure 
• Development and maintenance of high staff morale 
 
School Community  
• Encouragement of meaningful participation in, and by, the community 
• Empowerment of all participations in the educative process 
• Development of an attractive physical and social environment 
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PERFORMANCE IN STATEWIDE TESTS AND 
EXAMINATIONS 

 

Green Valley Islamic College has participated in state-wide tests and examinations 
throughout 2014.  

 
Higher School Certificate Examination – Year 12  
 
In 2014, 30 students sat for the NSW Higher School Certificate in 12 courses. This was 
our third cohort of Year 12 students who sat for the Higher School Certificate 
Examinations.  
 
The table below shows results of Year 12 Higher School Certificate test by 
Achievement Bands: 
 

Subject 
No of 
Students  

Performance band achievement by % 

Bands 3 – 6 Bands 1 – 2 

    

 
2013 2014 

2013 2014 2013 2014 

 sch state sch state sch state sch state 

English  Advanced 11 12 90.91 98.38 100 99.06 9.09 1.62 0 0.94 

English Standard   13 18 100 78.57 100 85.17 0 21.43 0 14.83 

Ancient History  14 16 85.72 83.25 100 82.95 14.28 16.75 0 17.05 

Biology  21 19 100 91.38 89.48 85.55 0 8.62 10.52 14.45 

Business Studies 9 14 100 87.77 100 87.58 0 12.23 0 12.42 

Chemistry 4 3 100 91.78 100 91.51 0 8.22 0 8.49 

IPT 4 12 100 87.8 100 87.7 0 12.2 0 12.3 

Legal Studies 6 11 100 88.18 100 83.55 0 11.82 0 16.45 

Mathematics – 
General 2  

21 11 95.24 75.15 100 74.95 4.76 24.85 0 25.05 

Mathematics 0 14 - - 92.86 91.3 - - 7.14 8.7 

Physics 0 4 - - 100 90.6 - - 0 9.4 

Studies of Religion  17 16 100 90.42 100 90.36 0 9.58 0 9.64 
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In general student achievement was at or above state level. For the courses English 
Advanced, English Standard, Ancient History, Business Studies, Chemistry, IPT, Legal 
Studies, Physics, General Mathematics and Studies of Religion all students achieved 
between Bands 3 to 6. This trend has been consistent with last years’ results.   
 

 
NAPLAN Test – Years 3, 5, 7 & 9 
 
 
 

 
The table below indicates the percentage of students achieving at or above the 
national minimum standards for each year level. It also shows a comparison to state 
figures:  
 
 
 

Year 
Level  

Participation 

 

Reading  Writing  Spelling 
Grammar 
and 
Punctuation 

Data, 
Measurement, 
Space & 
Geometry 

Numbers, 
Patterns and 
Algebra 

3 
98 

students 

School 99% 100% 100% 100% 99% 98% 

State 95% 96.6% 96.5% 96.2% 96.6% 96% 

5 
72 

students 

School 97.2% 93.1% 98.6% 97.2% 97.2% 98.6% 

State 94.6% 92.3% 94.8% 94.2% 95.2% 93.6% 

7 
76 

students 

School 98.7% 94.7% 100% 100% 100% 100% 

State 96.5% 91.5% 94.5% 93.8% 98.1% 96.8% 

9 
73 

students 

School 93.2% 86.3% 97.3% 94.5% 98.6% 97.3% 

State 92.5% 80.7% 92.4% 89.4% 95.9% 95% 

 
 
 
 

 
Performance on NAPLAN is also documented on the My School website: 

http://www.myschool.edu.au. 

http://www.myschool.edu.au/
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SENIOR SECONDARY OUTCOMES 
 
 

Higher School Certificate  
 
 
The following table shows the percentage of Year 12 students who successfully 
attained a qualification/certificate:  
 

Year 12 Qualification/Certificate Percentage of Students 
2014 Higher School Certificate 100% 

 
There were no Year 12 students who undertook vocational or trade training.  
 
 

ROSA 
 
 
The following table shows the percentage of Year 10 students who successfully 
attained a qualification/certificate:  
 

Year 10 Qualification/Certificate Percentage of Students 
2014 RoSA 100% 

 
 
 
 
Senior secondary outcomes are documented on the My School website: 
http://www.myschool.edu.au 
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PROFESSIONAL LEARNING 
 
The School Executives participated in Leadership seminars conducted by the Association 
of Independent Schools. 
 
All teaching staff participated in the following professional development activities: 

 Asthma Training  
 Child Protection Training  
 Discipline Policy Seminars  
 Team Building Workshop 
 WHS  in the Workplace  

 
In addition, the following professional development activities were undertaken by staff 
throughout 2014: 
 

Description of the Professional Learning Activity 
No of Staff 

Participating 
Mathletics Program 
Ants in the Apple Program  
Planning and Programming for the new Mathematics Syllabus K-6 
Beyond Behaviour Management 
Numeracy – Money Smart 
Planning and Programming for the new Science and Technology 
Syllabus 
Briefing and Workshop (National Improvement Plan) 
Registration and Accreditation Briefing 
Spelling K-6: More than ‘i’ before ‘e’ 
History Familiarisation 
BGA capital grants program 
New Privacy Laws Webinar 
Experienced teacher standards and Evidence webinar 
Disability Data Collection Training 
Experienced teacher testimonial and reference writing webinar 
AIS Annual briefing 
Experienced Teacher Digital Portfolio 
Area of Study Discovery - English 
Learning across the curriculum science 
Experienced Teacher Webinar 
Learning across the curriculum in Science Webinar 
Reflect Refresh Reconnect 
HOD’s of Mathematics Conference 
HSC Markers and Judging Workshop  
Advanced Return to Work Coordination  
An Introduction to Evidence Collection and Data Analyss 
History Syllabus  7-10 familiarisation 
 

34 
34 
5 
1 

34 
5 
 

5 
4 
1 

34 
1 
2 
2 
1 
4 
1 
4 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

 
The average expenditure per teacher on professional learning in 2014 was $163.62.    
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TEACHER STANDARDS  
 
Teaching Standards 
 
At Green Valley Islamic College we deliver the courses for study with a high standard 
of quality teaching. In particular, teaching Staff at Green Valley Islamic College: 

 Have attained the standard of professional teacher competence as determined 
by the Minister, or 

 Are working towards the standard of professional teacher competence as 
determined by the Minister and are under the direct, on-site supervision of 
teaching staff that have attained the necessary standard of professional teacher 
competence. 

 
For 2014, all the teaching staff have been categorised into the following three 
categories: 
 
 

Category 
Number of 
Teachers 

Teachers having teacher education qualifications from a higher 
education institution within Australia or as recognised within the 
National Office of Overseas Skills Recognition (AEINOOSR) 
guidelines, or 

62 

Teachers having a bachelor degree from a higher education 
institution within Australia or one recognised within the AEI-
NOOSR guidelines but lack formal teacher education 
qualifications, or 

4 

Teachers not having qualifications as described in (i) and (ii) but 
having relevant successful teaching experience or appropriate 
knowledge relevant to the teaching context. Such teachers must 
have been employed to ‘teach’ in NSW before 1 October 2004 
(either on a permanent, casual or temporary basis) and worked as 
a ‘teacher’ during the last five (5) years in a permanent, casual or 
temporary capacity. 

1 

 
Note: Teachers in the second and third category have been employed owing to their 
expertise in the content areas in Quran and Islamic studies (non-Board subjects) and 
work directly under the supervision of a qualified teacher. 
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WORKFORCE COMPOSITION 
 
At Green Valley Islamic College, the workforce composition in 2014 was as follows:  
 
 
 

Total Teaching Staff  67 

Total Female Teaching Staff  53 

Total Male Teaching Staff  14 

Total Indigenous Staff  0 
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STUDENT ATTENDANCE 
 

Student Attendance 
 
In total, 95.4 % per cent of students attended school on average each day in 2014. This 
was very similar to the daily attendance in 2014. The table below summarises attendance 
per year level in 2014.  
 

Year Level Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 
% 

Attendance 
94.56% 95.26% 96.80% 95.67% 96.51% 95.24% 

 

Year Level Year 7 Year 8 Year 9 Year 10 
% 

Attendance 
94.86% 94.48% 95.43% 94.81% 

 

Management of Non-Attendance 
 
Green Valley Islamic College implements policy and procedures for the management of student 
non-attendance. A call is made to parents of students who have been absent for more than two 
days. The school follows up where written explanation of absence is not received from the parents. 
Absences are monitored and parent and student meetings are held to resolve non-attendance. 
Mandatory reporting procedures apply where absences are extended or the student may be at 
risk. 
 
Rolls are marked daily and attendance is monitored on a regular basis. Lateness and truancy are 
monitored and dealt with by contacting parents/carers by phone. Action for continued lateness is 
taken by detaining students at lunchtime or after school. In-School/Home Suspension is applied 
for truancy. In addition, all truancies are recorded in the Truancy file.  
 
Students who persist with truancy or lateness are monitored by a written daily attendance check 
and warning letters are sent home. The school has procedures in place to monitor student 
attendance. 
 
Regular school attendance is vitally important to a student’s academic achievement. Green Valley 
Islamic College encourages good attendance by rewarding students. Students with 100% 
attendance for any academic year receive a trophy on Presentation Day. Certificates are awarded if 
they show great improvement in attendance. 
 

Attendance Procedures 
 
1. The official attendance roll is marked in roll call by 8.40 a.m. The names of absent students 
are handed to the office or updated on Sentral software. 
2. Students who are late to school have to report direct to office and obtain late notes before 
going to the class. 
3. The daily absence sheet is printed and distributed to all class teachers before the end of the 
first lesson.  
4. Both explained and unexplained absences along with early sign outs continue to be counted 
when determining a student’s pattern of non-attendance. 
5. Parents / guardians are required to provide authorisation in writing detailing the reason/s 
for their child’s absence or provide a medical certificate.  
6. Contact with parents is required to be made if a student is absent for more than two days. 
7. The attendance and absence records are kept in the daily attendance register for all classes 
for a period of seven years.  
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 RETENTION RATES & POST SCHOOL 
DESTINATIONS 

 
63% of the 2012 Year 10 cohort completed Year 12 in 2014. In 2014, our third cohort 
of Year 12 students completed Year 12. The table below shows the comparison of 
retention rates for the past two years:  
 
  

Year 12 Retention Rate 
2014 63% 
2013 57% 

 
 
Based on the information provided to the school when students leave, it appears that 
only a minority of students who have left school at the end of Year 10 or during Year 
11, have only done so because of family circumstances or to pursue employment or 
vocational training. Most appear to leave as they want a change of environment for 
their final years of their schooling.  
 
As stated previously, 100% of Year 12 students in 2014 completed their Higher School 
Certificate. These students who left school at the end of Year 12 after successfully 
completing their secondary school education continued on to University or TAFE to 
further their education.  100% of Year 12 students in 2014 went on to study at 
university, in comparison to 88% of Year 12 students in 2013.  
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ENROLMENT POLCIES 

 

Enrolment Policy 
 
Green Valley Islamic College is a co-educational K-12 Islamic Independent school providing an 
education underpinned by religious values and operating within the policies of the NSW 
Board of Studies. All enrolment applications received will be processed in order of receipt and 
consideration may be given to the applicant’s support for the ethos of the school, siblings 
already attending the school and other criteria determined by the school from time to time. 
Once enrolled, students are expected to support the school’s ethos and comply with the school 
rules to maintain the enrolment. Parents are expected to be supportive of the ethos and rules 
of the school. Green Valley Islamic College does not discriminate with regard to enrolments on 
the basis of gender, disability or special needs; however the College may not be able to 
accommodate all children given the limitations in space, number, specialised facilities and 
special needs teachers. Subject to availability,  
 

Enrolment Procedures 
 

 All applications are processed within the school’s enrolment policy. 
 Applications are made by completion of the school’s Enrolment Application Form, 

supported with birth certificates, previous school reports if applicable and immunisation 
details. A separate enrolment is required for each child. 

 Subject to availability, enrolment priorities and consideration will be given to siblings of 
students already attending the school, followed by children of staff, followed by 
applications in order of receipt.  

 The Deputy will consider the child’s educational needs. This may involve examination 
papers, viewing previous school’s reports and portfolio or work samples. It may also 
include formal testing, if appropriate and in consultation with parents and other relevant 
persons.  

 An interview with parents may be held. Any particular emotional or educational needs are 
discussed. Appropriate strategies are examined with the family prior to an enrolment 
being offered. 

 All applications must be received before 31 August for offers for the following year. 
Applications for immediate enrolment will be subject to availability of space. Where the 
college is unable to offer a place, the applicant’s name will be placed on a waiting list. 

 If an enrolment is offered, the parents will be notified by phone. If an offer is not to be 
made, a phone call will be made. A place at Green Valley Islamic College is accepted with 
the payment of a $50.00 enrolment fee for primary school or $100.00 enrolment fee for 
high school. This fee is non-refundable. Prepayment of Term 1 fees is also a pre-requisite 
and non-refundable.  

 Pre-requisites for re-enrolment in the following year depend on the child’s academic 
levels, student’s adherence to school rules and their attendance, payment of school fees 
and continued support by parents. 

 

Characteristics of the Student Body 
 
In 2014, the school had 917 students enrolled in Years K-12, of which 326 students were 
enrolled in high school.  There are approximately equal numbers of boys and girls throughout 
the school. Students come from a wide range of backgrounds and all students have language 
backgrounds other than English. The school is a day school only. Once enrolled, Parents and 
students of the school are expected to support the school’s ethos and comply with the school 
rules to maintain the enrolment and expectations as part of their ongoing enrolment. 
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SCHOOL POLICIES 
 

Student Welfare  
Green Valley Islamic College seeks to provide a safe and supportive environment 
which:  
 

 minimises risk of harm and ensures students feel secure,  
 supports the physical, social, academic spiritual and emotional development of 

students  
 Provides student welfare policies and programs that develop a sense of self-

worth and foster personal development.  
 
The student welfare policy aims to promote the development of individual students, a 
role it shares with home, to promote self-discipline based on respect for self, peers 
and others in the school community and to develop attitudes of co-operation, 
responsibility, tolerance and consideration for others with the aim of creating a 
suitable learning environment within the school. Like any other school, Green Valley 
Islamic College needs to have an effective and appropriate Student Welfare Policy and 
practices, so that all students and staff can work together in a safe, harmonious and 
educationally productive environment.  
 
To ensure that all aspects of the school’s mission for providing for a student’s welfare 
are implemented the following policies and procedures were in place during 2014:  
 
 

Policy Changes in 2014 Access to full text 

Child Protection Policy encompassing: 

 definitions and concepts 

 legislative requirements 

 preventative strategies 

 reporting and investigating “reportable 

conduct” 

 investigation processes 

 documentation 

Nil  

Full text issued to all 

staff.  

 

Parents can download a 

copy from the school’s 

website.  

 

Evacuation and Security Policy 

encompassing: 

 Procedures for Security of the grounds 

and buildings 

 Premises, Buildings and Maintenance 

policy 

 Use of grounds and facilities  

 Emergency evacuation procedures 

 Visitor policy 

 WHS Policy 

 

Emergency Evacuation 

revised to include new 

buildings 

 

Lock Down procedures 

updated  

‘Full text issued to all 

staff.  

 

Parents can download 

copies of some policies 

from the school’s 

website.  
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 Lock Down & Lock Out Policy 

 Travel on school related activities 

 

Supervision Policy encompassing 

 duty of care and risk management 

 levels of supervision for on-site and off-

site activities 

 guidelines for supervisors 

 

 

Student Achievement and 

Reporting procedures 

updated 

 

 

Full text issued to all 

staff.  

 

Parents may request a 

copy by contacting the 

office. 

Codes of Conduct encompassing: 

 Code of conduct for staff and students 

 Behaviour management including Anti 

Bullying Policy 

 The role of student leadership system 

 SRC Policy 

 

 

Nil  

Full text issued to all 

staff.  

 

Parents can download 

copies of some policies 

from the school’s 

website.  

 

 

Pastoral Care Policy encompassing: 

 The pastoral care system 

 Availability and access to special 

services such as counselling 

 Health care procedures 

 Medication and Sick Bay procedures  

 Critical incident policy 

 Homework Policy 

 Attendance Policy 

 Assessment Policy 

 Merit Award Policy  

 

Counselling Policy 

updated 

 

Medication Policy 

updated  

 

 

Full text issued to all 

staff.  

 

Parents can download 

copies of some policies 

from the school’s 

website.  

 

 

 

 

Communication Policy encompassing: 

 Formal and informal mechanisms in 

place for communication between the 

school and those with an interest in the 

student’s education and well-being.  

Nil 

Full text issued to all 

staff.  

 

Professional Standards Policy encompassing:  

 Confidentiality and Professionalism 

Policy 

 Support for College Policies 

 New Scheme Teacher Policy 

 Staff Performance Management & 

Development Policy 

 

Staff Performance 

Management and 

Development Policy 

updated 

Full txt issued to all staff 
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Procedural Fairness Policy encompassing:  

 Complaints and Grievances Policy  

 Investigation process 

 Findings 

 Disciplinary proceedings and 

notification  

Nil 

Full text issued to all 

staff.  

 

 

Internet use Policy encompassing:  

 Legal risks 

 Legal requirements  

 Best practices  

 System monitoring 

 Plagiarism and copyright  

 

 

 

Nil 

 

Full text issued to all 

staff.  

 

Parents can download 

copies of some policies 

from the school’s 

website.  

 

Welfare Policy 
 
Students are required to abide by the school’s rules and to follow the directions of 
teachers and other people with authority delegated by the school. Where disciplinary 
action is required penalties imposed vary according to the nature of the breach of 
discipline and a student’s prior behaviour. The school expressly prohibits corporal 
punishment and does not explicitly or implicitly sanction the administering of 
corporal punishment by non-school persons, including parents, to enforce 
discipline at the school.  
 
All disciplinary action that may result in any sanction against the student including 
suspension, expulsion or exclusion provides processes based on procedural fairness.  
 
A full text of the school’s Welfare policy and associated procedures is provided to all 
members of the community through:  

 Full text is issued to all staff members  
 Full text is available to Students and Parents on the school’s website 
 Extracts in Student Diaries for Secondary Students  

 
Discipline is a process whereby students are seen to be striving towards responsible 
decision making in accordance with their level of development and conforming to the 
acceptable standards and values of home and school. These acceptable standards 
receive positive reinforcement. This policy stresses the fact that students are 
responsible for their behaviour. The policy covers rights and responsibilities, school 
playground rules, awards for good behaviour and the consequences of unacceptable 
behaviour. At all times children will be expected to behave in a responsible and safe 
manner.  
 
During 2014, the school’s welfare policies and procedures were reviewed as part of 
the review of Pastoral Care in the school. The Welfare Policy was updated to have 
more of a positive focus (as PBS school) and be less harsh on primary students. 
Further it is revised on a yearly basis.  
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Positive Behaviour Support Policy 
 
Green Valley Islamic College is proud to be a Positive Behaviour Support (PBS) School. 
This is a school wide program that encourages positive behaviour and heavily 
depends on positive approaches that are regularly implemented by all staff to help 
students achieve important social and learning outcomes. 

The trust of this program is to ‘unearth the values within’ and acknowledge the 
demonstration of the five Values celebrated at Green Valley Islamic College. The five 
values are: 

 Respect 
 Ownership 
 Caring 
 Knowledge 
 Safety 

These five values are the expected behaviours that are defined, taught and supported.  
The lesson plans are in place and are being written and constantly reviewed by 
teachers. Students are awarded in recognition of their demonstration ROCKS. Each 
year level from Kindergarten to Year12 is taught what it looks like, sounds like and 
feels like to be Respectful in the library, Respectful in the school grounds, respectful at 
the canteen, respectful at the mosque etc. These values permeate the whole College, 
both inside and outside the classroom. These values also guide how students, staff and 
parents communicate and work with each other. 

 
 
 

Complaints and Grievances Policy 
 
Green Valley Islamic College’s policy for dealing with complaints and grievances 
includes processes for raising and responding to matters of concern identified by 
parents and/or students. It takes seriously its responsibility to be responsive to 
concerns raised by students, parents, staff and the wider community. These processes 
incorporate, as appropriate, principles of procedural fairness.  
 
All complaints are dealt with by the principal and if needs be, are then referred to the 
School Board or Ombudsman if it is in regards to child protection. The full text to the 
school’s policy and processes for complaints and grievances resolution is issued to all 
Staff and a summary is included in the Parent Information Booklet. This policy was 
revised during the year to include communication flowchart.  
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Anti-Bullying Policy 

  

At Green Valley Islamic College it is a ZERO tolerance for a student or group of 
students to bully or harass any student, or group of students. Students attend school 
to participate in quality education that will help them to become self directed, lifelong 
learners who can create a positive future for themselves and the wider community. 
Any inappropriate behaviour that gets in the way of teaching and learning at the 
school and interferes with the wellbeing of students cannot be accepted. 

 
 All members of the School Community are committed to ensuring a safe and caring 
environment which promotes personal growth and positive self-esteem for all. 
 
The consequences of unacceptable behaviour are clearly stated in the School Welfare 
Policy. 
The school recognises that quality education requires effective communication 
between stakeholders. It has established both formal and informal mechanisms to 
facilitate such communication. Means of communication with parents include 
Information Evenings, Student Diary, A school newsletter sent home twice a term, 
Other Parent Notes for excursions, competitions and state-wide tests, Parent/Teacher 
evenings, Orientation Days  for Kindergarten and Year 7, Annual Magazine, 
Information booklet given to new enrolments to the college, Report Cards and 
Portfolios.  
 
The school has introduced a custom – designed school diary. It is compulsory for all 
students to use a diary. The diary is to provide a medium of communication from 
parents/caregivers to the school and a log that documents those occasions when the 
student requires permission to leave the classroom. It also contains notes on goals and 
study skills, key school policies, homework, assignments and assessment tasks. 
 
Strategies to prevent bullying at our school are education and promotion of the 
school’s Anti bullying Policy through assemblies and posters, Telling the children from 
Day One that bullying (verbal or physical) is not tolerated in the school, Preventative 
curriculum measures for raising awareness e.g. topics such as racism, discrimination, 
religious studies etc, Classroom rules applied consistently, Developing classroom 
management plans, Ample supervision of students during breaks, on playground ovals 
etc, Active intervention  when bullying occurs, Student code of conduct, Welfare 
policy, Peer support/mediation, Peer tutoring during DEAR time, Taleem and Hadith 
sessions and  Incidents reported to Welfare Coordinator for taking appropriate 
actions of students who are being bullied. 
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SCHOOL-DETERMINED IMPROVEMENT 
TARGETS 

 

Achievement of priorities identified in school’s last Annual Report 
 

Area Priorities Achievements in 2014 

 
 
 
 
 
 
Teaching and Learning 
 
 
 
 
 

Complete programming for National 
Curriculum for implementation in 2015 

Completed and implemented in 2015  

Introduce PDHPE Course to Senior 
Students  

PDHPE Couse introduced to senior students   

Introduce Arabic as an elective to Year 9   Arabic introduced as an elective   

Intensive After School classes for NAPLAN After School support program continued   

Primary Timetable changed to enable 
professional dialogue and collaborative 
planning  

Primary Timetable changed to  enable 
professional dialogue and collaborative 
planning 

Primary Support teachers and teacher 
aides timetabled to target specific areas 
such as sight words, home reading and 
times table 

Timetable changed to enable targeting of 
specific areas  

Introduce Ants in the Apple Spelling 
program  

Ants in Apple program introduced  

Students Achievements and 
Welfare 

Implement PBS lesson plans  PBS Included in lesion plans  

Promote collaborative work with primary 
school for transition phase of Year 6 to 
High School  

Secondary teachers worked with primary school 
for transition phase of Year 6 to High School 

Introduce individual health plans for 
students with medically diagnosed 
concerns 

Health Actions plans introduced and included in 
Casual folders 

Implement Live Life Well Program  Live Life Well Program introduced  

Facilities and Resources 

7 Additional Classrooms for Secondary 
School Use  

Stage 11 Buildings occupied from October  

4 Additional Classrooms for Primary 
School Use 

Primary allocated additional MPH Classrooms  

Primary withdrawal groups to be 
conducted in withdrawal rooms to enable 
collaborative approach with class teachers  

Primary Withdrawal rooms used  

Staff  

Appointment of PDHPE Coordinator PDHPE Coordinator appointed 

Appointment of Separate HSIE Coordinator  
Separate History/Geography Coordinator 
appointed 

Peer Observation introduced twice per 
term to promote sharing of pedagogical 
expertise  

Peer observation introduced 

Continuation of professional 
development in regards to the 
national curriculum  

Courses held in regards to national curriculum  

Additional Professional 
Development for Primary Staff on 
the History Syllabus  

PD held for Primary staff on History syllabus 
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Priorities for the 2015 school year 
 
 

Area Priorities for 2015 

 
 
 
 
 
 
Teaching and Learning 

National Curriculum further 
implemented 

Library borrowing limits and usage 
to be increased 

Introduce Arabic as an elective to 
Year 10 

Intensive After School classes for 
NAPLAN and HSC 

ICT embedded into teaching and 
learning programs 

Students Achievements 
and Welfare 

Implement Mind Matters program  

Pastoral Care program to be 
revised 

Focus to increase student 
motivation  

Additional focus on sporting and 
extra curricula activities  

Greater focus on careers 
development for senior secondary 
students 

Study Skills sessions to be 
conducted   

Facilities and Resources 

Additional Open Play area space  

Additional Staffrooms for High 
School  

Additional resources for national 
curriculum and new subjects  

ICT further improved for 
secondary students 

Staff  

Appointment of ESL for secondary 

Appointment of additional teacher 
aide  
Continuation of professional 
development in regards to the 
classroom management 
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INITIATIVES PROMOTING RESPECT AND 
RESPONSIBILITY 

 

Green Valley Islamic College wants all students to recognise that they are valued and 
integral parts of the school community, with parents and staff providing the care and 
support that engender self-esteem, mutual respect and responsibility. There is much 
scope to develop talents and to learn through experiences.  

 

At Green Valley Islamic College we aim to promoting and explicitly teaching core 
values which empower our students with an appreciation of their role as an 
Australian Muslim. Our Educational and Welfare programs will aid students in gaining 
deep and meaningful understandings of their roles and responsibilities towards 
teachers, the community, each other and themselves. 

 

To achieve this vision our school has diligently promoted Active Values Education by 
using the “Good Practice for Australian Schools, Islamic values and Australian social 
values.” Our school recognises that to achieve a safe and friendly environment where 
everyone feels valued, we must also identify the important role that parents, the 
community and the student body play in the positive progression of our school. 

 

We have addressed the value of respect in our school’s efforts to engage in extra-
curricula activities with government and non-government schools. In this way we 
model for our students the importance of integrating with people from a diversity of 
cultures and language backgrounds.  

 

We also instil into our students the value of fair-play and sportsmanship both of which 
are core Australian values. We have achieved this through a debating competition 
organised with other schools; a Mathematics competition in which other Islamic 
schools participated and sporting competitions organised with other schools.   

 

Our school also participated in the Harmony Day celebrations with a poster 
competition and a colouring-in competition. The messages represented in the 
students’ work helped teachers to see the positive ideals of our students. This helped 
students to recognise and appreciate the diversity of cultures in our school and our 
local and global communities. Our school also participated in the “Bandaged Bear 
Breakfast” and “Walk Safely to School” activities, where a sense of belonging to the 
school and surrounding community was recognised.” We have applied this policy 
through our Islamic education which also promotes the moralistic ideals and values of 
the “Good Practice for Australian Schools” policy.  

 

Our students were engaged in ANZAC Day activities whereby students conducted 
discussions and presented items to show their respect for the values of the ANZAC 
soldiers. This allowed students to see the importance of the principles which helped to 
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form modern day Australia. Further, ANZAC Veterans are invited every year to speak 
to students about their experiences to instil further in students values of ANZAC.  

 

In addition, our school also participated in the “Good Faith Program” where guest 
speakers from Christian, Jewish and Muslim backgrounds came to our school to 
highlight to students the similarities that people from diverse backgrounds share, and 
to bring across to students the message of peace and sharing. The students were 
engaged in role-play activities and discussions which enhanced their respect of 
cultures and religious diversity.  

 

At Green Valley Islamic College we understand the importance of defining 
responsibilities for students, teachers and the parent community. To have a positive 
and caring school where everyone feels safe, wanted and happy and where everyone 
can work and learn in a friendly and supportive environment. This means that 
everyone must respect the rights and responsibilities of all groups in the community.  

 

The school works with staff, students and parents on values-rich Respect, 
Responsibility and Right Choice programs.  

 

In addressing the role of responsibility in our school, we have a strong Prefect body. 
Our students are engaged in activities which help them identify each others’ needs 
and wants, and also provide them with a sense of leadership. This has been achieved 
through Friendship and Peer-Support Groups where students have had opportunities 
to interact positively with each other across all the stages. 

 

At Green Valley Islamic College we also aim to promoting responsibility through the 
parent body. We involve our parents in school activities such as “Bandaged Bear 
Breakfast”, end of school open days, Sports Carnivals and fund-raising activities. “Walk 
Safely to School” is another way in which our school is helping to promote 
responsibility. Parents are encouraged to participate by walking their child to school 
in an attempt to emphasise the shared responsibility of commuting to school. 

 

Our students are encouraged to support each other in the playground and great 
emphasis is placed on the upper years to assist the younger students. This is aimed at 
working hand-in-hand with our school’s anti-bullying policy and enhancing our anti- 
bullying program. 

 

Green Valley Islamic College is dedicated to ensuring that its students graduate with a 
knowledge and deep understanding of their role in Australian society through its 
generous Values Education program. 
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PARENT, STUDENT AND TEACHER 
SATISFACTION 

 

Green Valley Islamic College is dedicated to ensuring that parent and student satisfaction 

is highly regarded and sought. Our parents are encouraged to participate in all aspects of 

our students’ educational life. Parents are active members of our classroom parent-helper 

program where they provide great support for our classroom teachers in their daily 

reading program. Parents also participate in the running of the school canteen and 

volunteer their services.  

 

Our school has an active Student Representative Council (SRC) which has been elected by 

teachers and students to provide support services to peers, teachers and the general 

school community. They are involved in helping staff in organising fund-raising activities 

for special events. Our students are very positive about their experiences at Green Valley 

Islamic College and show this through their willingness to participate in extra-curricula 

activities such as the Ramadhan activities and Child Sponsorship. 

 

Informal discussions as well as formal discussion at parent-teacher evenings with parents, 

students and teachers revealed a general satisfaction with the operation of the school and 

its welfare and teaching policies. Staffs were generally very satisfied in all areas of our 

school, particularly in terms of relationships, staff morale, school operations, work roles 

and work value/recognition. This has been indicated through the willingness of parents to 

enrol siblings and recommend our school to neighbours and other family members. In this 

way, Green Valley Islamic College will continue its dedication towards quality teaching 

and relationships between its staff, students and parents. 

 

The school is very proud of its ‘open door policy’ with parent involvement welcomed and 

encouraged. Green Valley Islamic College has an active Parent and Teacher Association 

which meets every month and provides one of a number of avenues for parents to express 

their level of satisfaction. The level of parent involvement in the PTA is high and 

discussions throughout the year indicated that parent satisfaction is extremely positive. In 

addition to this, the Parent and Teacher Association invites all parents to a General 

Meeting once a term. Suggestions, comments and feedback raised from Parent and 

Teacher Association meetings are presented to the Principal to improve Parent, Student 

and Teacher satisfaction.  
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SUMMARY FINANCIAL INFORMATION 
 
(a) Graphic 1 : Recurrent/Capital Income represented by pie 

chart 
 

 
 
 
 
 

(b) Graphic 2 : Recurrent/Capital Expenditure represented 
by pie chart 
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(c) Graphic 1 : Recurrent/Capital Income represented by 
column chart 

 

 
 

 

 

 

(d) Graphic 2 : Recurrent/Capital Expenditure represented 
by column chart 

 
 

 
 


